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Those who have permission to reside in the Miyuki Dormitory are required to read this
manual and abide by the dormitory regulations.

I A E Moving In
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You should move in at the beginning of the month by the date given in your resident
permission certificate. You will also need to submit to the Student Life Support office 1) a
signed pledge, 2) a certificate of guarantee and 3) an automatic payment registration form
using the forms provided by the university.

I 8 3 Moving Out
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You must move out immediately if any of the following applies to you.
(1) You no longer fulfill the resident requirements.
(2) You have taken leave of absence from the university for more than 6 months.
(3) Your term of residency has ended.
(4) You have broken the rules of the dormitory and your residency is revoked.

2. 1BEFHE Procedure for Moving Out
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As a rule, you should leave at the end of the month. The Moving Out form should
be completed and submitted one month in advance to the manager.

Please follow the directions of the manager or the Student Life Support office when
moving out.

3. BEHRIZOVT About the Deadline of Moving out
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Deadline of Moving out : Aug.31 or Feb.28
(It depends on your permitted period of residence)

I B2E0D#EE Room Key
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Your key will be given to you directly from the manager. Please return it to the manager
when you move out. Making copies of the key and lending it to someone else are not
allowed.

NV FaUF«2AFA Security System
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A card lock is used at the front door of the building for security purposes. You can use
your student card or get a card from a dormitory manager to use to open the door. The
men’s sections are A and B wings and the women'’s will be in A, also. There is a lock at the
entrance of each section and you can use your card to open the door. With this system,
non-residents should not be able to enter. Any non-resident caught trying to enter will be
asked to leave.

V 8BEBODM{T Rent, Fees and Utilities
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Rent, the facilities fee and water are all paid to the university. Payments can be made
automatically through your bank account. Just fill out the required forms. However, if the
registration for the bank is late or if there isn’t enough money in your bank account, then
you will need to go to the bank and pay before the end of the billing month.

AR FFERE AANHARR A 20 H
Rent for A Section ¥16, 000/} month Due before the 20th

B, C, DB #fEk SRR A 20
Rent for B,C,D Sections Due before the 20th

¥20, 000/ H month
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S ¥2,000/H month FE kO T3

Facility Fee (NEE42E All residents) | Paid with rent

PFEe: (R ET) ¥43. 000 NERHC B TIAALY

Deposit (Including Cleaning fee) ’ Paid in cash when you move in
- HE&EHe: Electricity
The power company charges
the power rate.

A - AKIERHE FEABHE RIS U788 - JKIEEHE: Water

Electricity, Water Basic rate + amt. used BHLADNEINC A —F — Kt
o )
The manager will check your
meter regularly.

Each room has its own meter. You can pay automatically from your bank account if you
fill out the required forms.

VI EE&%iE DORM LIFE

1. BEDOEHMES Dorm Furnishings
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The items provided in each room, such as a desk, chair, bed, refrigerator, IH range
and air conditioner, are dormitory property. Please keep them clean and in good
condition.

Do not remove dorm property from your room.

You will need to provide your own curtains and lights (unless already there), bedding,
kitchen utensils, etc.

2. BEAFIXEREDFEEA~DIHAY The manager or another related person’s entry
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If the manager or another related person needs to enter your room to check
something, there will be a notice on the bulletin board beforehand. Please understand
that, in case of emergency, such as a fire or water leak, it might be necessary to enter
your room without prior notice.

3. {REEFTA%E Hygiene
(1) 75%# - BMH Clean and tidy
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Residents are responsible for keeping their rooms clean and for proper disposal
of garbage. If garbage is not separated and put out on the designated day, the
city will not collect it. You are also asked to keep the lounge, hallways and
stairways clean. Do not leave anything in the halls or stairways.



(2) 2% No smoking
HYWNIT 2T, BN OFEE SN2 LIS TR L Clin i 8 A,

Smoking is not permitted anywhere inside the building. Do not smoke in the
non-designated location within the site.

3 =<3 0)5})”3'] Separation of garbage
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Take out the garbage to the designated garbage dump in the dorm according
to the separation rule of Matsuyama City.
Residents cannot dispose of large bulky garbage that cannot fit into the bucket
placed at the garbage dump. Contact the manager if you have something larger

you want to dispose of.

(4) BB DEEIE No pets allowed
FE&ECEWMEE > = L3R 7r o TVVET,

You are not allowed to have pets in the dorm.

(5) TR \
i Ak CHMIT 5 BEEREARICIE, OIS LT < &,

All residents are asked to participate in dorm clean-ups.

4. Erigig - BEEIROF|F Bicycle/Motorbike Parking
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There is parking space for one bicycle or motorbike for each resident. Be sure to
park it in the proper parking or it will be removed. The car parking area is for non-
resident and transport vehicles.

If you need to use parking space, please ask the manager for permission.

5. EEHE Mail
EREEIY, FHOA =LKy 7 A AN TEE £9, EELOVNAAEITEFENE CHED
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Regular mail will go in your mailbox. Registered mail and packages will be kept in
the manager’s office. You will be notified if something arrives.

6. ARBE~DEH Notifying Residents
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Messages and announcements will be made via a message in your mailbox or a
notice on the bulletin board. Please check both everyday.



7. ¥ 7/~ Posting Announcements, etc.
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As a rule, only the bulletin board can be used to post announcements, etc. If you
want to post something you will need to get permission from the manager or the
Student Life Support office.

8. 4 « {THEE Meetings and Events
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If you want to plan an event at the dorm, you need to fill out a form and apply for
permission at the manager.

9. A SkEFE DB Visitors
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As a rule, non-residents are not allowed to stay overnight in the dorm.

10. # 8 Noise Policy

11.
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The dorm is in a residential area and it is a place for study so please do not make
a loud noise or use the washing machine between 22:00 and 7:00.

5 % Risk Management
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(1) Please be careful of fire.

(2) The dorm has fire extinguishers, fire alarms and emergency exits and AED.A fire
drill will be held according to fire and disaster management regulations. Please
make sure you know where the evacuation site, exits, and the fire extinguishers
and are when you move in.

(3) Please do not leave things in the hall or near fire prevention equipment so there
are no obstacles so that people can move easily to help. Also, do not handle the
fire extinguishers unless there is a fire.

(4) If you discover a fire, call for help (119 is the number to call for the Fire
Department) and try to put it out before it gets big. Report to the manager if there
has been a fire. The flow chart below will give you an idea of what to do in case
of a fire.

See a fire > Shout ‘kaji desu!’ Get help — Call the fire department at 119
After the fire is out report it to the manager.
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(5) Take out fire insurance within April. The insurance need to cover residents' liability
endorsement and property damage liability.

12. BE%EDE4L Damage or loss of dorm property
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If dorm property is damaged or lost, notify the manager immediately.

13. BHEESE Liability
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If you caused any damage or loss of dorm property, you will be required to
repair/replace it.

14. A¥EFHEE Dorm Life Counseling
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The are 9 dorm proctors to respond to any problems you may have with life in the
dorm. Serious problems will be handled by the head of the dorm. Please do not
hesitate to ask for help or advice.

15. B ADEEERE  Working hour of managers

SEH O 7:00~20 ;00
+ B BMAKROERRED (R, 8 H7TH~9 H30H) 12:00~20: 00
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Weekdays 7 : 00~20: 00

Saturday, Sunday, National holiday and during Summer Vacation
(7th August - 30th September in general) 12 : 00~20 : 00
Out of the office from 29th December to 3rd January.




16. & D i Other Items
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Please notify the manager or Student Life Support office as soon as possible in the
following cases:

(1) The loss or damage of dorm property or your key.

(2) The occurrence or possibility of fire, theft or other problems.

(3) If a resident(s) has a contagious illness or there is such a possibility.

(4) Any other emergency concerning the dorm.

17. BFEEHE (REEERr ¥ —2bOBFEYY) Annual Health Check-up
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The university includes a variety of students and staffs, keeping good health is very
important for the each. According to the Law and regulations, all of the constituents
of the university must take health check —up every year. The health check-up is held
at the beginning of every year. Don't forget to check it. In the case of missing it,
please contact us in Health Services Center.

<E#FK>
& The manager 089-924-7323
& Student Life
Support Office 089-927-9099
(emergency) 090-1001-0730

4 English Help (R. Vergin)
090-7140-3265



